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Employee List Edit – Menu or CTL-L 
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Edit Employee Lists 
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Define New Collection & List 
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New List & New Collection 
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Result of Adding Collection & List 
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Click Edit Above Grid 

7 



Import from Main Grid 
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Import Results 
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Save – List Added to Dropdown 
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Select List – Get Employees 
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Back to Edit – Unselect All 
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Select to Remove Jo Anne 
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Remove Jo Anne (Selected) 
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List is Reduced… 
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